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1)
SCHOOL ORGANISATION

Westlea School opened in September 1983 to serve the newly developed Westlea area, part of Swindon's major Western Development Plan.  Westlea is one of several urban villages each of which is separated from it's neighbours by main roads and open spaces.  Several thousand homes have been built in the area bringing the population to somewhere between 8,000 and 10,000.

The school comprises of 12 classes, 9 in the main building and a further 3 in mobile classrooms set within extensive grounds.  4 more mobiles allow room for extra support and work space.  Also within the main building is a computer suite, a hall, offices, scullery, a medical room, support rooms, shared and quiet work areas and storage areas.  We are very proud to have as part of the school a designated unit for children who are physically disabled.  These children can be taken from other schools in the town and it is the policy of the school to fully integrate them into main-stream classes. At present up to 10 statemented children can be part of this Unit and they are supported by the Special Needs Coordinator and an excellent band of Teaching Assistants who make a considerable contribution towards the quality of education offered at Westlea. There are other children in school who also have special needs and these include learning, emotional or behavioural difficulties as well as physical ones.

Whilst most classes at Westlea are single age group,  some are vertically grouped because of year group numbers. Our present number on roll of 331 allows all our classes to have  30 or less pupils per class. However, as is the case with many schools, uneven and unpredictable growth make it difficult to establish and always maintain this organisation as we would wish.  We review class size and age ranges wherever necessary and will continue to do so annually.  This will not disadvantage children in any way as thorough planning by Class Teachers and detailed school's policies guarantee continuity and progression.

It is the policy of the school to encourage co-operative teaching wherever possible and great care is taken each year in the placement of staff and organisation of classes.

The Class Teacher constantly assesses the needs of each child in the class and provides for these needs.  Your child will receive whole class, individual and group teaching depending on what is most appropriate for a particular learning objective.  Teaching groups are fluid, consisting of as many children as is best for a given situation.  Each class is supported for at least the morning by a teaching assistant and many enjoy even more than this.  This enables your child to get the maximum help.  Being able to teach with such a degree of support makes it easier to ensure that each child really understands the work in hand and permits the teacher to vary methods to suit individuals.  This also ensures that each child receives a high degree of adult time and attention.

Our aim is to approach the whole curriculum from the child's needs, seeking to achieve quality and depth.  It is important that we are fully aware of the nature of the primary school child - how he or she feels, learns and develops.  We believe that children learn through real situations and therefore try to provide a thought provoking well planned environment tooled to cater for the individual needs of each child.

It is important that we do not lose sight of the fact that individual children's  worries, problems and/or special needs may interfere with the quality of their learning.  We try to remain aware of this and sensitive to the implications.

We offer a wide curriculum to afford every child the opportunity to experience success.  We believe that children are instruments of their own learning and structure our day and equip our classrooms to give each child the motivation he or she needs.

English, Maths, Science, ICT and RE are taught discretely but wherever possible we also interweave subject disciplines around a theme to enable children to actively apply the skills they have learnt. Above all, we see the primary classroom as a workshop wherein children develop the skills necessary for learning.  We hope too, that they will enjoy learning, will want to go on learning and will be equipped to do so.

2)
SPECIAL NEEDS

In Westlea School we recognise that each child has a unique combination of strengths and abilities, and areas of need. Within the life of the school these strengths and abilities should be developed and the areas of need addressed. Our school philosophy is that our educational provision and practice should enable all children to develop to their potential, offering each child appropriate work and experiences. Each child is of equal value and importance.

Many children will require individual support for learning and development at some stage of their educational life. Careful monitoring of progress through on-going teacher assessment, observation and record keeping, and discussion with parents will help provide early identification of specific areas of need.

Children may have difficulties in some areas of life or learning. Evidence will have to be gathered, through identification and assessment, in order that extra teaching, support and care may be given in an appropriate way, as they will need carefully structured individual support and provision. For some children the area of need requires a longer, and more specific period of support, and this will be identified through a statement of educational need.

Westlea school has always had a unit for children with statements for special educational needs. This is now designated a unit for children with physical disabilities. Children will be accepted from outside the school catchment area if the criteria for entry into the unit is met. The children are fully integrated in the life of their class and school and are given extra teaching and support by S.N. teachers, S.N. Teaching Assistants, and other professional agencies as needed and appropriate.

We believe that the integration of special needs is highly beneficial to all our children, creating a caring and sensitive atmosphere amongst all members of the school.

Contact with professional bodies outside the school is obviously important and physiotherapists, speech therapists, occupational therapists and educational psychologists are regular visitors. Our aim is to accept and value every child for who he or she is, and to take each child forward from where they are.

3)
PARENTS AND SCHOOL

"Parents and teachers have one important characteristic in common.  They have both chosen to make children a part of their lives.  Both experience the joy and celebration as well as the worry and uncertainty which accompanies life with children.  Consequently it is only sensible for these two groups of adults to form a close, collaborative relationship or partnership..."

In order that this partnership is as effective as possible, we begin our contact with your children  from  the age  of three  when they  begin  to  attend  pre-school  –  the children regularly visit school and our teachers and Nursery Nurses regularly  visit pre-school.

This is followed by 3 workshops during the term preceding your child's admission to school.  The aim of these sessions is to share our common purpose and give parents an insight into the school's aims, objectives and work methods.  It is an opportunity to advise parents on how best they might support their children through their continuing education.

Videos are available for parents to borrow which again explore learning experiences in the early years of childhood.  Further details of all these materials are available from the School Office.

You will always be welcome in the school and if you would like to know more about us, please come and see us at work.  You may visit the school at any time.  There is no need to make an appointment unless you want to be sure of seeing the Head or unless you wish to talk with a Class Teacher for any length of time.  The best time to meet and talk with a teacher is before or after school, though you will always be warmly welcomed so long as you do not expect a teacher to stop teaching to talk to you.

We wish you as parents to have very high expectations of us as a school, in serving your children with the very best education possible, but expect you in turn to offer your commitment in supporting your child's learning.

To ensure parents feel confident to do this, evening and day time workshops are offered from time to time highlighting different curricular areas, helping parents to gain an insight into aims, objectives, classroom organisation, progression, resourcing and delivery of various subjects.  Courses are also offered on child behaviour and family life.

On a week by week basis parents can become involved in their childs homework. This will range from hearing your child read, sharing maths or spelling games to more structured work as your child progresses through the school.  This support is vital if your child is to progress towards their full learning potential.

At parent discussion interviews during the autumn and spring, you will be given an opportunity to share the targets set for your child and also an opportunity to  discuss your child's progress.  An end of year report will be distributed and this can be discussed during the parent interview at the end of the summer term.

Our first priority is your child’s welfare and therefore there may be occasions when our concern about your child means that we have to consult other agencies before we contact you.  The procedures we follow have been laid down by the South West Child Protection Procedures www.swcppp.org.uk.  If you want to know more about this procedure, please speak to the Headteacher/Child Protection or visit the website. 
Finally, parents can offer support by helping in school.  We welcome parents to assist with the library, cookery, accompanying visits and swimming, needlecraft, general repairs to the building, grounds maintenance and working in classrooms.  Training will be offered and all help will be greatly appreciated.  If you are unable to spend time in school during the day, perhaps you would like to assist with fund raising or serving on the Friends of Westlea Committee itself.

4)
CURRICULUM

“I wish they'd teach the 3 R's ; all they seem to do is play.”

“It's all so different from when I was at school.”

The Primary School curriculum has changed a great deal since we went to school and the chances are that most primary schools today differ in obvious ways from the one you attended.  The altered relative importance of factual knowledge as opposed to the skills needed to find, store and retrieve information, together with metrication and decimalisation are reasons for this, as are the ever-changing demands of society and the work place.  Changes, however, should not mean lower standards, indeed the contrary is true.  Loath as we are to admit it, most primary schools today tackle work we did not encounter until long after we were eleven and their achievements put all that we did at that age into the shade.

The school offers a broad curriculum, based on the requirements of the National Curriculum.  It comprises of the 3 core subjects of Science, Maths and English, then there is Information Communication Technology and Religious Education and the foundation subjects of History, Geography, Technology, Art, Physical Education, Music.  From year 4 the children begin to learn French.  All areas of the Curriculum are given status in their own right, but are applied through Topic Work which we will discuss in the next section.

4.1  
The Aims of the Primary School
The aims of the primary school have not changed so very much, rather they have become more demanding.  Mastery of the basic skills, the "3 R's", always has been and still should be the mainstay.  What has altered is the way the learning is derived, developed and extended.

Our task is to help children to master the basics of learning as thoroughly as possible whilst at the same time helping them to develop as individuals.  We want them to be literate and numerate, to be familiar with the technology that will help them in later life and to have the skills and the desire to go on learning.  We try to instill confidence and understanding in the basic subjects, to broaden horizons, to heighten observation and sensitivity and to promote caring.

As previously mentioned, the application of skills learnt will take place through Topic Work.  This is a theme chosen by the Class Teacher for children to study in depth and will cross all subject boundaries. It will arouse children's natural interests and provide excellent first-hand experience from which children can learn. Using children’s enthusiasms like this helps to ensure they are highly motivated.

In line with Government regulations, a period of 23 hours 20 minutes per week is spent on actual teaching time for Key Stage 2 children and 21 hrs 15 minutes for Key Stage 1 children.

4.2 
Literacy 


At Westlea School we want to develop children’s literacy competence from the very earliest stages of schooling. To this end we now follow the guidance and teaching objectives given in the National Literacy Strategy Framework and teach a daily literacy hour. 

4.2.1
Language Generally

We want children to be able to listen attentively and intelligently, think for themselves and to express their ideas, feelings and thoughts effectively in a variety of situations including class and group discussions and role play.  It is also our aim that children fully understand and enjoy written English. That they become competent communicators, can write imaginatively and accurately in the style appropriate to a variety of contexts.

Children are given individual targets for all areas of language. Striving to meet these targets is seen as essential if they are to play an active part in their own learning and so make the best possible progress that they are capable of. Children are encouraged to share their targets regularly with their parents and teachers discuss their progress through them as part of parent interviews three times a year.

We consider spelling to be an important aspect of their language development and from an early age children are taught phonics and then encouraged to use their growing knowledge of phonics and to look for letter patterns in words. Spelling rules are taught and the spelling of high frequency words and letter patterns associated with words taken from children’s own writing are given to children to learn every week.  A spelling cannot be considered "learnt" until it is consistently spelled correctly in written work.

Handwriting is practiced regularly as we consider the development of clear, fluent speed writing to be important, as well as developing a pride in their work through good presentation skills.

Children start school with different experiences.  Some will have mixed a lot with other children of their own age, others will not. Some children will already be able to read whilst others may have little knowledge of books at all.  We take them from where they are and meet individual needs by teaching appropriately.  

When learning to read, children will quickly be introduced to a whole variety of rhymes and fiction and non fiction books and at all times the emphasis is placed upon reading for pleasure and/or information.  Children cannot be forced to read and individuals are ready to learn at different times. It will be the skill and role of the teacher to encourage, support and offer help at the appropriate time.

Children will be reading a variety of carefully graded "real" story books and scheme books.  Picture books also play an important role in encouraging children to read and even the best readers benefit if they are able to "read" the detailed implications of illustrations.

We have set up a P.A.C.T. (Parents And Children Together) scheme in which parents, children and teachers are all involved with reading. Younger children will bring home a reading log, older children will use homework diaries.  In it you and the teacher can jot down comments after reading with your child.  Enjoyment is the key word for success and there can be no doubt that children’s' reading flourishes most when parents take an active interest.  Meetings are held at the beginning of the Autumn term to explain P.A.C.T.

4.3
Mathematics

In our teaching of mathematics we want to equip children with the basic mathematical skills they will need in everyday adult life.  In addition we must take into account probable technological changes and attempt to anticipate how these may affect future needs.

We aim that all our children, both boys and girls, will develop a positive attitude to mathematics and learn to use it with confidence, understanding and pleasure.

Maths activities are planned from the programmes of study, using the numeracy framework for guidance.

Mathematics is taught everyday. Lessons generally take on a set format of 10 minutes mental maths (oral); a main activity; and a conclusion to the lesson (plenary).  There will be a focus on direct teaching to clear objectives with an emphasis on developing skills of mental calculation, which forms the basis for children developing their own methods of written calculation.

Throughout the school we attempt to develop in children an understanding of how numbers work and the use of operations such as addition, subtraction, multiplication, division, etc.  We do this by providing a wealth of practical experience which complements the teaching of rules and allows children to make their own generalizations to aid understanding.  The practical work gives them skills, flexibility and resourcefulness and because the skills are based upon understanding, they are more durable.  We attempt to present realistic and meaningful problems and investigations for a child to solve. We want children to explore the patterns and relationships on which mathematical concepts depend.

Great importance is laid upon developing the child's ability to analyse situations and to sort information.  Often this work has little outward similarity to traditional mathematics, there may be few or no numbers involved or most of the work may consist of talk or drawing, yet it is work of this nature that best helps develop the logical skills so necessary in mathematics.

Confidence, understanding, logical thinking and enjoyment are all ingredients of mathematical development.  We try to help children to understand number relationships and mathematical concepts, to master basic arithmetical skills with understanding and to be confident in their work.  They are introduced to a wide variety of mathematical experiences from the earliest years and have a great deal of practical experience before working in an abstract way.

Some facts such as number facts and tables are essential elements if computation is to be accurate and quick and these must be learned.  Parental support will be greatly appreciated in these skills.

Great importance is placed on mental calculations and again  parents can help enormously in this area.

The practical application of facts and bonds is also important.  The practical aspect is crucial to mathematics.  Children must be able to analyse a problem to decide how it may best be solved and be able to work out the computation(s) or measurement(s) involved.  Although we work within a metric framework children still need to be aware of some imperial measures.

Mathematics is used, applied and developed through activities in other areas of the curriculum wherever appropriate.

4.4
Science

Science is one of the core subjects of the National Curriculum and is taught throughout the school, from Reception to Year six.

Our science scheme of work covers the following areas

· living things - plants, animals and humans

· materials - grouping, changing and separating

· physical processes - electricity, light, sound and forces, the earth as part of the solar system.

Each of these areas are revisited as children progress up the school.

In science lessons knowledge and skills are taught side by side. Concepts are reinforced and explored through investigations and practical work wherever possible. Children are taught to observe, measure and record accurately. They are encouraged to ask questions, make predictions and draw conclusions from their experiments.

The planning of science lessons incorporates the use of the school grounds and local environment as well as drawing on children’s everyday experiences.

4.5
Creative Work

Creativity is not something we view in isolation, it is an essential feature of all aspects of learning.  Just as it is one part of language work which may or may not be related to History, Geography, Mathematics, Music or Science, it is also an aspect of physical activities and art and craft.

Children have many different abilities and their individual talents vary.  We believe it to be important that they have many opportunities to experiment with a wide range of techniques and materials on a range of scales and in 2 and 3 dimensions.  Much of the work that children do is likely to be related to the rest of the curriculum but they are also encouraged to develop such skills in their own right.

4.6
Music

Music should be a part of every child's life and we aim to encourage the enjoyment and understanding of this subject through our sharing in making and listening to music.

In the infant classes all children are encouraged to sing together and to experience making sounds through hand and body movements and with percussion instruments. Singing sessions with all the infant children together, prepare for the celebration of festivals, involvement in a massed choir of Swindon schools at the Oasis and a presentation of songs for parents.

In the junior classes music is experienced through weekly class lessons and musical activities linked with the termly topic.  Junior classes also use the Music Express and other schemes for regular teaching, lessons being held in the staff room.

Peripatetic teachers visit the school each week and the children have opportunity to have lessons on a range of instruments including keyboard, guitar, violin, woodwind, recorder brass and percussion, and a high percentage of the children take up this opportunity.

Those children having instrumental lessons give an annual concert to parents, which includes orchestral items played by all the instruments together.  Orchestra and choir practices are held weekly.

In the life of the school, music plays an important part in our daily sharing in assemblies and in our celebration of major festivals.

4.7
Geography

Geography is concerned with developing the child's sense of place.  Starting with their own local environment we endeavour to help children make sense of and learn to care for their own surroundings and the wider world.

Through their own investigations they can come to understand how human and physical factors can shape and change places and lives.

There are close links between geography and other subjects, and for this reason, the subject is mainly taught through topic work.

As children develop, they will have opportunities to extend further their understanding and awareness of contrasting places to their own locality through residential visits and other day visits linked to particular topics, as well as studies of foreign places.

4.8
History

At Westlea we believe that history is always best if approached through first hand experience.  The past influences all our lives, it shapes the customs and beliefs of the communities to which we belong.  By learning about the past, children are helped to make sense of the world in which we live.  

We try to provide the children with something concrete to work from which ever period of history they are studying.  They are given lots of opportunities for hands on experiences using artifacts, costumes or old photographs.  Visits and visitors are also encouraged.  The work is always meaningful and relevant to the children at their stage of development.  We aim to develop a real awareness and understanding of the past and a genuine enjoyment of the subject.

4.9
Design Technology

Before children come to school they will have had an opportunity to play with many building materials from cardboard boxes, paper and plastic bottles to wooden blocks.  Building is a natural activity to a child and this interest can be fostered into ways of discovery when your child comes to Westlea School by following a design technology programme.

Design technology uses a range of creative processes to make new products. It influences every aspect of our lives, from the basic needs of food, shelter, clothing to the sophistication of modern medicine, transport and communication.

It is not a subject to be taught, rather a range of activities designed to enable children to develop their skills and knowledge. To encourage children to become problem solvers by developing their ability to think and act creatively. To enable them to become informed consumers.

The teacher's role, therefore, is in providing meaningful contexts that challenge the children to develop their thinking in practical ways and to provide a stimulating environment with a variety of materials such as plasticine, clay, wooden bricks, sand, water, card, paper, junk, etc. that can be used when required and which will provide feedback on whether their ideas are successful.

All activities are set within a topic framework to ensure a meaningful context.

Not only do children use a wide range of materials (including food and textiles) but they are also able to use commercially produced kits.  At Westlea we have invested heavily to provide the children with an extensive range of kits which help to develop a knowledge of materials and how they can fit together.  They also help to develop an understanding of the technological mechanisms such as levers, pulleys, gears, electricity and magnetism.

Design technology encourages children to become good communicators of ideas; to design; to make; to evaluate the end product. Children who can work effectively both as individuals and cooperatively so they become eager to improve situations and confront problems.

4.10
Information Communication Technology

Information Communication Technology is now a vitally important core curriculum subject within school and an ever growing aspect of our daily lives. We aim to provide children with every opportunity to develop their confidence, skills and knowledge of using computers and Information Technology.

All mainstream classrooms are equipped with interactive white boards and all classrooms have 2 Networked PC’s which are used to support such skills as word-processing, control technology, data-handling and modeling through adventure games as well as accessing the internet. Alongside this, all children have access to 2 time-tabled sessions in the very well resourced computer suite with its interactive  white board. There are also two sets of lap-top computers for use by groups of children within classrooms.

4.11
Physical Education

During their time at Westlea School children will follow a programme of physical education which will include aspects of dance, educational gymnastics, games, swimming and adventurous outdoor activities (walking, orienteering).

Because of pupil numbers, hall time is at a premium. Therefore, infant classes have 2 shorter timetabled sessions in the hall each week with junior classes having one longer timetabled session.

All classes are also expected to participate in outdoor games and/or athletics whenever the weather is suitable.

Swimming
All children from Y1 to Y4 have weekly swimming lessons at the Link Centre throughout the year. Children in years 5 and 6 who have not yet gained their 25 metre badge or their National Curriculum Proficiency level are also invited to have further lessons until they reach the required basic personal survival.

A small voluntary contribution has to be asked for all swimming lessons, as we have to cover the hire of the pool and the services of 2 fully qualified swimming instructors for each Key Stage.  Details of this and dates are circulated at the beginning of each term.

P.E. Kit

Children are expected to change for physical education lessons.  Girls wear P.E. shorts and tee-shirts, or a leotard for educational gymnastics and dance.  For games the girls may wear a games skirt.  Boys wear a pair of shorts and a tee-shirt. In colder weather children are encouraged to bring a track-suit for games lessons outside.  All lessons in the hall are worked barefoot but for outdoor activities, daps or trainers are necessary.

Cloakroom space is extremely limited and there is no room for duffel bags, sports bags, brief cases and the like.  All children should have a draw string bag clearly marked with his or her name and just large enough to hold all their physical education kit.  You can order Westlea School physical education kit bags from the office.  They cost £3.50.

Please save yourself expense and us valuable time by making sure that every garment likely to be taken off is clearly and permanently marked with your child's name.  Wellingtons, daps, sweatshirts, cardigans and pullovers are particularly prone to confusion.  If lost property is not named it will go into the lost property store but named items will be returned to their owners.  The school cannot, however, be held responsible for lost property.

4.12
Health Education

Health education is an integral part of the school curriculum. It forms a part of our science syllabus and PSHE as well as being incorporated into topic work and reinforced through special events and activities. During their time at Westlea School, the children will follow a programme of health education which will include such topics as:-

Teeth and dental care

Human development

Sex education

Personal hygiene

Personal safety

Healthy eating

Physical exercise

Drugs

Sun safety

The school works closely with the Swindon Lifestyle Unit and school nursing service to provide a range of lessons and activities. The overall aim of which is to inform children so that they can make sensible choices for a healthy life.

During the summer term we have a health week when we focus on many of these health issues.

The Headteacher will be pleased to discuss any aspects of personal, health or sex education with you should you so wish.

Parents will be informed before any sex education is taught and there is the right to withdraw your child if you so wish.

4.13
Religious Education and Collective Worship

As we are not a church school we have no denominational affiliations.  We believe it is important to show by our behaviour that we care for others, the environment around us and our world.

Children will hear bible stories as well as stories from other religions in assemblies and in the classroom.  Their relevance to our everyday life will be discussed.

We have whole school assemblies and daily worship to help develop a sense of community and belonging.  These take different forms: exploring a moral or religious theme, celebrating children's work and achievements.  Staff and special visitors take the acts of worship.

We respect parents wishes to withdraw children from Religious Education and/or any act or worship which conflicts with their personal belief. Requests for withdrawal should be made in writing to the Headteacher so that alternative provision and supervision can be arranged.

As RE is now a core subject, each class follows the Wiltshire SACRE suggested curriculum.

Teachers present their lessons in a sensitive and objective manner, using a variety of artifacts, pictures or guest speakers.

We teach Christianity and Judaism at Key Stage I, progressing to Islam and Sikhism at Key Stage II.

We want our children to understand and be sympathetic to Christian beliefs and the beliefs of other faiths.

We encourage our children to ask questions which will help them make sense of their world. 

4.14
School Grounds

During the life of Westlea School, a lot of thought, effort and expense has been put into developing our school grounds. Various ‘environs’ have been established to help the children gain first hand experience in Science. Teachers use the grounds extensively in their lessons.

We have created “playground extensions” to help meet the needs of children at playtimes, including an all-weather-path to jog on and quiet areas for reflection.

Parents are actively involved in maintaining gardens and grounds so they are always aesthetically pleasing, with something “blooming” in all seasons.

The grounds are open at all times and are much used and appreciated by the wider community.

5)
ASSESSMENT

At Westlea we continually assess children's progress and development.  We do this in a variety of ways, by marking set work, by testing, by checking their own self-assessments, by listening to them and talking to them.  We use the assessments to consider a child's needs and thus plan future work. Formal assessment takes place yearly as a pupil journeys through school. 

5.1
Baseline Assessment

Reception children are assessed continually from the day they enter school using the Foundation Stage Profile.  This process begins just before entry when parents have a meeting with the class teacher to record all appropriate landmarks in the child’s development up to entry to school.  This is then added to throughout the year and is reported to parents at each parents evening. 

Reception children are further assessed during their first half-term at school using the PIPs Baseline Assessment. Results are reported to parents at  parents evening.  Reception children are further assessed at the end of their reception year, during the summer term, with results reported at Parent’s evening in early July.

PIPs Assessments are also undertaken at the end of Y1 and Y3 in order to track pupil progress.

5.2
Formal Assessment at Key Stages 1 and 2

In line with the Government's requirements our children are formally assessed at the end of Key Stage 1, i.e. in the school year in which they are 7 years old, and at the end of Key Stage 2, i.e. in the school year in which they are 11 years old.  Subjects to be assessed in this way are Maths and Language and Science.

The assessments are made through a combination of on-going teacher assessment and through Standardised Assessment Tasks and Tests (SATs).  The KS1 Assessments are undertaken from the mid point of the spring term until two weeks before the end of the Summer term and the KS2 Assessments take place during 1 week in the month of May.  The results of the teacher assessment and the formal tests are reported to parents in July.

All other pupils in Key Stage 2 are also formally assessed annually in May using the National Curriculum optional tests for their specific year groups.  In June they take the parallel spelling test.

5.3
Records

As a school we do not amass confidential dossiers on our pupils. Some records of home and progress are necessary, however:-

1. When your child is admitted to this school you will be asked to complete a form giving details of your child's name, position in the family, date of birth, etc.  Also recorded are the parents places of work, if appropriate, and the name of the family doctor in case of an emergency.  Nothing else is noted unless, as in the case of allergies, you bring it specifically to our attention.

2. Class teachers keep on-going daily records which show the work the children have covered, and whether or not they appear to understand the tasks.  These records can be used as a guide for future work.

3. We also keep a National Curriculum profile which is a record of the child's progress through the National Curriculum.  It is an on-going record which will be passed on to a child's receiving school when he/she transfers.

4. Each child has a portfolio in which a few pieces of work are selected and stored each year together with annual test papers. These samples of work can be used to consider a child's progress.  Some of these samples will be sent to a child's receiving school on transfer.

5. Annual reports are written by teachers and shared with parents.

Parents are entitled at any time to have access to any records kept on their child/children.

5.4
Transfer to Secondary School

When a child transfers to secondary school, annual reports are sent to the receiving school, together with a few samples of work.

In addition, the class teacher will talk to the secondary school about your child's ability, behaviour, interests and needs.

6) GENERAL INFORMATION
6.1
School Uniform

School uniform will be expected to be worn by all children as a matter of School policy.

The advantages of this are :

· a pride in the school

· less competition between those who can afford highly expensive clothing and those who cannot

· less of a tussle in the mornings on "What shall we wear today?"

· school uniform is hard wearing and more cost effective.

The uniform is:

BOYS:


Burgundy fleece, jumper or sweatshirt

White/grey shirt

Black/grey trousers

Black/brown shoes (not trainers)

Tie optional.

In summer, shorts and white tee-shirts may be worn.

GIRLS:
Burgundy fleece/jumper/cardigan/sweatshirt 

White/grey blouse

Grey/black skirt or pinafore dress/trousers

or

Gingham dress (pink, burgundy) black/brown shoes 

Tie optional.

Sweatshirts,  fleeces  and  teeshirts are  available to  order from  the  school l office.

6.2
Admissions

Children are admitted to school at 4 years old in the September preceding their fifth birthday.

3 parent workshops are held during the term preceding admission and children will have an opportunity during these to spend time in their future class before they actually start school.

When your child starts school please bring his or her birth certificate to the office to show the Headteacher who will register the admission.

6.3
Attendance


Morning Session

9.00 a.m. - 12.30 p.m.


Afternoon Session
1.30 p.m. - 3.20 p.m.
(Infants)


Afternoon Session
1.30 p.m. - 3.30 p.m.
(juniors)

We expect children to be punctual, but if it cannot be avoided it is better to be late than not to arrive.  Children should not arrive before 8.45 a.m. but can then enter the school building immediately and proceed to their classrooms where their teachers will have a start activity waiting for them.

Although parents are always welcome to come into school, it is helpful if you wait for children in cloakrooms and not in work areas as this allows work to continue undisturbed.  With the exception of a 5 minute registration period morning and afternoon, together with a 15 minute mid-morning break and 1 hour lunch break, pupils will be working continually throughout the remainder of the time.  Infants also have a 15 minute break each afternoon except Friday.

6.4
Absences

Regular attendance at school will help your child to make the best of the educational opportunities afforded.

If your child is unavoidably absent, a note should be sent to the class teacher upon the child's return to school indicating the reason for the absence.  If the absence is going to be for any length of time a telephone call is appreciated.  Certain illnesses such as measles, chickenpox, etc., have to be notified by the school to the Health Authority so it helps us if you let us know that your child has an infectious or contagious disease as soon as possible.

From time to time it may be necessary for you to take your children to the doctor or dentist during school hours.  Please notify the class teacher in advance, especially if it is an early morning appointment and meal arrangements may be affected.

Current legislation means that every absence that is not followed by a note of explanation from the parent or guardian has to be recorded as an "unauthorised absence" in the register and is included in a government annual return and in the annual report to parents.

6.5
Accidents and Emergencies

Should your child become ill or have an accident at school, either you or a person designated by you will be informed.  Please ensure that we can contact you quickly by keeping us up to date with your current home and place of work telephone numbers.  All bumps on heads will be reported to you.

6.6
Medicines

If it is necessary for a child to complete a course of treatment, the medication, clearly marked, must be handed to either the teacher or the Headteacher by the parent.  Medicines will not be given to a child without signed permission from the parent and will only be administered at the discretion of the Headteacher.

Lack of indoor supervision makes it difficult for us to allow children who are recovering from illness to stay in during the mid-morning break or at lunchtime.  We will, therefore, only allow children to stay in at such times upon written request from parents.

We shall be grateful if you keep us informed of any medical condition your child has that involves hospital treatment, especially if our assistance could help.  Please do not hesitate to contact the Headteacher if you have any problems regarding your child's health, welfare or medication.

6.7
School Health Service

The school nurse, doctor, audiometrician and dentist, visit the school regularly to carry out routine checks, inspections and tests.  You will be given notice of any dental or medical examinations and will be invited to be present.  Should you wish your child to be tested or examined in any way, by any of the medical services, please contact the Headteacher.

Specialist help is available for children with emotional, behavioural or learning difficulties.  Arrangements can be made for the Educational Psychologist to visit the school.  Following observation and perhaps tests there will be discussion prior to any further action.

6.8
Dogs

No dogs are allowed on the school premises or on the school field.

6.9
Smoking

The Governors of the school have made Westlea School a No Smoking environment. Therefore, we hope you will adhere to this and not smoke anywhere in the school building so keeping the atmosphere fresh and healthy for our children.

6.10
Secondary Transfer

Our children in Yr. 6 are given the choice of two secondary schools:

The Ridgeway School, Wroughton

Greendown Community School, West Swindon

Meetings and opportunities for parents and children to visit each school are held during the autumn term preceding your child's admission.  Every help will be given to parents by the school in making this important decision. 

6.11
Friends of Westlea

We are fortunate to have an extremely active fund raising committee called the Friends of Westlea. They organise a great number of events throughout the year and raise considerable funds for the school. Without their support, we would not be able to resource the school as effectively as we do. New committee members are always welcome and if you are interested, please contact the Head Teacher.

7)
OUT OF SCHOOL ACTIVITIES AND EDUCATIONAL VISITS


Out of School Activities

Teachers organise a number of clubs out of school hours. Most take place after school, but one or two are held at lunch time.  Football and Netball matches are held on Wednesdays.

Naturally, these activities vary but will usually include;

· Cycling Proficiency (Spring & Summer)

· Football

· Rounders (Summer term only)

· Netball

· Science

· Chess

· Instrumental Groups

· Choir
· Orchestra
· Reading Circle
· Website Group
· Numicon Group
Mostly, after school activities finish at 4.15 p.m. although physical activities may go on a little longer.


Educational Visits

During the year all the children will be taken to places of interest and enjoyment connected with work they are doing at school.  We actively encourage as many first hand experiences as we can, as we believe that this is the route to meaningful learning and motivated children.  We are, however, aware of financial restrictions and limit visits to a maximum of two a term - keeping costs to a minimum whenever possible.

Government legislation dictates that schools may no longer insist on payments for out of school activities. As the governing body of the school feel it to be inappropriate for some parents to subsidise other children, subsidies therefore must come from other sources i.e. school funds. Therefore, plenty of advance notice is given for voluntary contributions that are asked for so that installment payments or part-payments can be made to help ease the pressure that is put on parents and/or School Fund.

8)
DISCIPLINE AND COMPLAINTS

Our main aim is to encourage self-discipline, consideration and respect for other people and for property.  We have few rules, though we try to keep in mind "others before self".  The rules we have relate mainly to safety.

A high expectation of good manners and courtesy prevails through the school and verbal correction is made.  When necessary, punishment, which usually takes the form of a reprimand or the withdrawal of a privilege, is administered by a teacher or the Headteacher.  If there is concern regarding a child's behaviour the parents are invited into school to discuss the problem.

Corporal punishment is not administered in this school, as it is now illegal in this country and this is endorsed by Government, Governors and staff alike.

Complaints Procedure

Under the new Education Act 1989 should parents be unhappy regarding curricular issues throughout the school, they can approach the Governing Body and Headteacher.  Should they not be satisfied, procedures are available to discuss this with Officers of the local Education Authority',

9)
EQUAL OPPORTUNITIES STATEMENT

At Westlea School, we believe that all individuals are equal and are therefore equally valued.

All pupils will be offered equal opportunities and learning experiences whatever their sex, ability, ethnic background or social circumstances and we will continually seek to develop their self-image, self-esteem and self-confidence.

The school is physically designed for equal access and all materials, such as reading books and classroom equipment will reflect our policy of equal opportunity, ensuring no child is discriminated against.

Particular care has been taken over past years in purchasing non-sexist and non-racist reading material.

Any incidence of racism or sexism will be dealt with immediately, both on a personal level and through whole school discussion.

It is the school's expectation that all parents and staff will fully support school policy through their own actions, expectations, attitudes and life-styles in school and at home.

Equality of opportunity will naturally be offered to all staff and this is reflected in the school's clear practice that every member of staff is equally valued and respected and no hierarchy therefore exists in terms of individual importance.

10)
SAT RESULTS

COMPARATIVE REPORT – KS1

Westlea Primary School 

Comparative Summary Report for Key Stage 1 2009

This table shows a summary of the National Curriculum assessment results of pupils in the school (2009) and nationally (2008) at the end of Key Stage 1, as a percentage of those eligible for assessment.

The number of eligible children is: 40

Figures may not total 100 per cent because of rounding.

	RESULTS OF TEACHER ASSESSMENT

	Percentage at each level

	
	
	W
	1
	2
	2C
	2B
	2A
	3 or above
	Disapplied Children
	Absent Children

	Speaking and listening 
	Boys
	0
	4
	96
	
	
	
	0
	0
	0

	
	Girls
	0
	0
	100
	
	
	
	0
	0
	0

	
	Whole School
	0
	3
	98
	
	
	
	0
	0
	0

	
	National
	2
	11
	65
	
	
	
	21
	0
	0

	Reading
	Boys
	0
	22
	
	13
	39
	17
	9
	0
	0

	
	Girls
	0
	6
	
	12
	29
	47
	6
	0
	0

	
	Whole School
	0
	15
	
	13
	35
	30
	8
	0
	0

	
	National
	3
	13
	
	13
	22
	24
	25
	0
	0

	Writing
	Boys
	0
	4
	
	39
	39
	9
	4
	0
	0

	
	Girls
	0
	6
	
	18
	29
	41
	6
	0
	0

	
	Whole School
	0
	5
	
	30
	35
	23
	5
	0
	0

	
	National
	5
	15
	
	22
	27
	19
	12
	0
	0

	Mathematics
	Boys
	0
	4
	
	30
	30
	30
	4
	0
	0

	
	Girls
	0
	6
	
	29
	6
	53
	6
	0
	0

	
	Whole School
	0
	5
	
	30
	20
	40
	5
	0
	0

	
	National
	2
	8
	
	16
	25
	27
	21
	0
	0

	
	
	W
	1
	2
	2C
	2B
	2A
	3 or above
	U

	Science 
	Boys
	0
	4
	96
	
	
	
	0
	0

	
	Girls
	0
	0
	100
	
	
	
	0
	0

	
	Whole School
	0
	3
	98
	
	
	
	0
	0

	
	National
	2
	9
	67
	
	
	
	22
	


W represents children who are working towards level 1, but have not yet achieved the standards needed for level 1.  
U represents children for whom it is not possible to determine a level.
Westlea Primary School

Comparative Summary Report for Key Stage 2 2009
These tables show a summary of the National Curriculum results of pupils in the school (2009) and nationally (2008) as a percentage of those eligible for assessment.

The number of eligible children is: 52

Figures may not total 100 per cent because of rounding.

	RESULTS OF TEACHER ASSESSMENT 2009 and NATIONAL 2008

	
	Percentage at each level

	
	W
	1
	2
	3
	4
	5
	6
	Pupils
disapplied
	Pupils
absent

	English
	School
	0
	0
	0
	12
	42
	46
	0
	0
	0

	
	National
	0
	1
	4
	16
	49
	30
	0
	0
	0

	Mathematics
	School
	0
	0
	0
	12
	54
	35
	0
	0
	0

	
	National
	0
	1
	4
	16
	46
	33
	0
	0
	0

	Science
	School
	0
	0
	0
	6
	50
	44
	0
	0
	0

	
	National
	0
	0
	2
	12
	47
	38
	0
	0
	0


	TEST RESULTS 2009 and NATIONAL 2008

	
	Percentage at each level

	
	Below
level 3*
	3
	4
	5
	Pupils
not entered#
	Pupils absent

	English
	School
	0
	0
	0
	0
	0
	0

	
	National
	6
	13
	51
	30
	0
	1

	Reading
	School
	0
	0
	0
	0
	0
	0

	
	National
	6
	6
	38
	49
	0
	1

	Writing
	School
	0
	0
	0
	0
	0
	0

	
	National
	6
	26
	48
	20
	0
	1

	Mathematics
	School
	0
	2
	6
	4
	0
	0

	
	National
	5
	15
	47
	31
	0
	1

	Science
	School
	0
	2
	44
	54
	0
	0

	
	National
	2
	8
	44
	44
	0
	1


W 
represents pupils who are working towards level 1, but have not yet achieved the standards needed for level 1.

*
represents pupils who were not entered for the tests because they were working below level 3 in English, mathematics or science; pupils awarded a compensatory level from the tests; and pupils entered for but not achieving a level from the tests.

#
represents pupils working at the levels of the tests, but unable to access them, formally referred to as disapplied.

11) PUPIL ABSENCE RATES

	YEAR


	ACTUAL
	TARGET


	
	Authorised 

Absence
	Unauthorised 

Absence
	Authorised 

Absence

	2005/06
	  4.5
	0.1
	                        -

	2006/07
	 4.1
	0.2
	                      4.3 

	2007/08
	5.0*
	-
	                      4.3 (includes Rec.)           

	2008/09
	5.3 up to May 2009*
	-
	                      4.1            

	2009/10


	4.4
	0.1
	                      4.0

	*Unfortunately this appears to be a sign of the times where parents are more and more taking their children on holiday within school terms because it is cheaper than going in the main holiday times.  This is putting a huge pressure on the schools who are required by the Government to keep absence in term time to a minimum, whilst parents are finding holidays more affordable outside the main peak holiday times!


2)
STAFF LIST – FOR SEPTEMBER 20010/11

	TEACHING STAFF
	SUPPORT STAFF (T.A.’s)
	OFFICE STAFF

	
	
	

	Mrs. S. Seaton      (Headteacher) 
	Mrs Y Adams

	Mrs K Winterburn  (Deputy Headteacher)
	Mrs K Fordham

	Mrs C Adams
	Mrs W Allen
	Miss D Hillier

	Mrs M Blewett
	Mrs P Atherton
	Mrs A Onslow

	Mrs M Carroll
	Mrs B Batty
	

	Mrs P Dagnall

Mr L Edmonds

Miss L Freeman

Mrs K Hazzard

Mr S James

Miss V Johns 

Mrs S Jones

Mrs P Kimber

Mrs S Lattimer

Mrs L Miles

Mrs J Neale

Mrs A O’Brien

Mrs A Pass

Mrs L Ponsonby

Mrs S Sumner


	Mrs R Clifforde

Miss A Curtis

Mrs J Dickinson

Mrs J Heaton

Mrs H Jennings

Mrs R Jones

Mrs A Lambert

Mrs S Lawrence

Mrs J Lawrence

Mrs M McCarthy

Mrs C Millwaters

Mrs L New

Miss J Seehra

Mrs B Smith

Mrs T Talbot

Mrs J Trevascus

Mrs P Woollard.
	MDSA’s

Mrs L New

Mrs W Allen

Mrs B Batty

Mrs S Bowen

Mrs R Clifforde
Mrs J Cook
Mrs K Covey

Miss A Curtis

Mrs S Dundas

Mrs K Fordham

Mrs R Harris

Mrs S Keel

Mrs S King

Mrs A Lambert

Mrs J Masters

Mrs M McCarthy

Miss J Seehra

Mrs P Woollard



	
	
	

	CARETAKER
	CLEANERS
	MEALS HELPERS

	
	
	

	Mr Colin Price
	Mrs J Lister (Supervisor)
	Mrs S Smith

	Mr Tony Pugh
	
	Mrs A Mackinnon

	
	
	


12.   Governing Body

The main responsibilities of the Governing Body are to ensure that:

· the school complies with the requirements of the National Curriculum

· the delegated budget is deployed appropriately to the needs of the school

· staffing levels are maintained and appointments are of the highest possible quality.

Other responsibilities include working with the Headteacher and the LEA to agree policy on topics such as Religious Education and collective workshop, discipline, admission policy, and equal opportunities.

The day to day administration of the school is delegated to the Headteacher who is the ‘Accounting Officer’. It is the LEA’s responsibility to supply the necessary technology and training to enable staff and Governors to implement LMS.

While the Governors do not make educational policy, they monitor its implementation and are consulted on major changes. They assess educational proposals for their desirability and practicality within the constraints imposed by the LEA and Government and advise the LEA of the school’s problems and concerns. They are also responsible for securing a well balanced curriculum that is relevant to the academic, social, emotional and cultural needs of the pupils. 

Finally, the Governors are responsible for the appointment of staff who are committed to the school’s philosophy, capable of fulfilling pupil needs, and ensuring high standards both for themselves and the pupils in their care.

The full board meets at least half-termly during the school year. There are also more frequent meetings of the four sub-committees: Finance Staffing, Premises and Curriculum.

The Board fulfills its monitoring responsibilities through 1:1 relationships with subject post holders, 1:1 linking with Year Group teachers and regular visits into school and classroom which are reported back to the whole Governing Body.

Details of the membership of the Board of Governors, as well as Appointment or Election, are given in Section 13 of this report.  The membership of the Board of Governors is as follows. The date is the date of appointment.

	Appointed by the LEA

Appointed by the Educational Committee of Swindon Borough Council.
	Elected by Teaching Staff

Teacher Governors must be employed as a teacher at the school.

	Mr B Barrett                            25/10/10

Mr S Earl                                14/05/04

Mrs F Howard                         01/09/04

Mr R Williams                         24/02/05
	Mrs M Carroll                         27/01/09

Non Teaching Staff Gov.
Mrs R Clifforde                       01/10/06 

	Elected by Parents 

Parent Governors must have a child on school roll.
	Co-opted by the Board

	Mr S Hogton(Chair)               27/02/04            

Mr J Aldred                           24/03/09

Mr R Coe                              07/12/09

Mr D Cooke                          07/06/10 

Mr T Dowell                          12/03/08

Mr N Packer                          24/03/09

Mr G Wright                          16/03/10                       
	Mr M Adams                          21/04/05

Mrs C McKinlay (Vice Chair)  07/12/09          

Clerk to Governors – Mrs A Onslow
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24/03/2011

